Faculty/Administration Common Disability Plan

Banked Sick Leave Authorization

In accordance with Article 9.3.3 of the 2001 to 2004 Faculty Common Agreement, employees accrued sick leave banks until March 31, 2002.  In the event of a disability and following the initial 30 calendar days of sick leave, an employee will be required to complete and submit to the Carrier the short-term disability claim form.  If the Carrier approves the claim, an employee with banked sick leave will have the option to:

· Receive short-term disability benefits (at a 70% benefit level); or,

· Utilize his/her banked sick leave in replacement of short-term disability benefit payments realizing that the banked sick leave will be reduced by one full day for each working day taken beyond the 30-day sick leave period.

Vancouver Island University will not commence payment of banked sick leave until the employee has been approved for short-term disability benefits by the Carrier.

The purpose of this form is to outline an employee’s election with respect to utilizing banked sick leave days beyond the 30-day sick leave period.  A copy of this completed form will be presented to the Carrier so that they are made aware of the payment arrangement.

Following the 30-calendar day sick leave period and provided I continue to qualify for disability benefits, as adjudicated and approved by the Carrier (Manulife Financial), I elect to:
(  Receive short-term disability benefit payments
.
OR

(  Utilize my banked sick leave*:

(  until it has been depleted      Total hours available are:  ____________   (= ________ days)

OR

(  for 
 hours (please specify).
Once my banked sick leave period has ended and provided I continue to qualify for disability benefits, as adjudicated by the Carrier, short-term disability benefits will begin for the remainder of the short-term disability benefit period of 21 weeks.


Name (please print)

Signature

Date

*Banked sick leave cannot be used beyond the short-term disability benefit period of 21 weeks.

Please return this completed form to 





Vancouver Island University, 


 Human Resources Department 


900 - 5th Street, Nanaimo, BC  V9R 5S5





by Calendar Day 20 


of sick leave absence





HR Department:�Fax completed form to Manulife
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